CAMDEN COUNTY MUNICIPAL JOINT INSURANCE FUND
(Hereinafter the “FUND”)

ESTABLISHING A FUND RECORDS PROGRAM

WHEREAS: The FUND must establish a formal record retention program for the 2011 fund
year.

NOW, THEREFORE BE IT RESOLVED, by the FUND’s Governing Body that:

I.  James Maley, Fund Secretary, is hereby designated as custodian of the FUND records,
which shall be kept at the office of the Fund Administrator, located at 401 Route 73 N, Marlton
NJ 08053

II. The Account Manager designated by the Executive Director is hereby designated as
Assistant Fund Secretary.

III.  The records of the FUND shall be retained in accordance with the municipal records
retention schedule as promulgated by the New Jersey Division of Archives and Records
Management, and/or otherwise specified by the New Jersey Department of Insurance and
Community Affairs.

IV. Each fund professional and service organization shall have the duty and obligation to
maintain such records as are entrusted to him/her and to relinquish such records to the Fund
Secretary upon termination of services or otherwise upon request.

Records and files not required to support current operations, but which must otherwise be
retained, shall be stored in the record retention facility, located at Route 80, Allstate Business
Archives, 24 Beckwith Avenue, Paterson, New Jersey. The FUND’s Executive Director shall
coordinate the archive process and shall insure that all records are properly indexed and
accessible.
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